OFrFrrICceE oOor FPUBLIC ACCOUNTABILITY

Doris Flores Brooks, CPA, CQFM
. Public Auditor W’A/\

MEMORANDUM

July 7.2017

Ton All Line Agencies, Autonomous Agencies. the Mavors' Council of Guam. the lmlwuu\m

ol Guam and [ Liheslataran Guahan

I'rom: Doris Flores Brooks, CPA. CGFM ; ' J ‘//0(
Public Auditor fA! }gﬁj ‘

RE:  Periodic Audit of Government of Guam Agencies” Standard Operating Procedures
Pursuant to Public Law 34-03

Flafa Adai!

Pursuant 10 the Government Efficiency Act of 2017 (P.l.. 34-05), the Office of Public
Accountability (OPA) shall at any time cause each Govermment of Guam agency's Standard
Operating Procedures (SOPs) to be reviewed for adequacy. effectivencss, and efficiency as part of
each agency’s audit scope. OPA intends 1o begin conducting such SOP reviews in the first quarter
ol 2018, 1o give agencies ample time to create, review, modily. and implement their SOPs.

For your convenience and for guidance in preparing sour SOPs, attached herein is the law and
Senator Esteves™ Fact Sheet on the Government Efficiency Act of 2017.

In addition, P.L. 34-05 also requires the SOPs to he posted in the agency’s respective website for
public view.

Should you have any questions. please contact Rodalyn Gerardo at 475-0390 ext.204 or
rgerwdo@ guamopa.com.
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Dofls Flores Brooks, CPA. CGFM
Public Auditor
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Attachmenlts
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Suite 401, DNA Building
238 Archblshop Flores Strect, Hagatna, Guam 969 |0
Tel (6711 475-0390 - Fax (671 472.7951
www guamopa org - Hotline: 37AUDIT (472-8348)






1 ateg

s w-»uzmi_
HIVI HO 01150d 38 01 SIMNA3I0Ud HINS DHIGND Y

1
¥ a ayiva NPT Y
L | o ' ONY 5IHN0I204d DMILYRILO OMYONYIS SAIMIDY
DR "30(] "W, 3 | ‘0N MEL YR, LTS it
" :.Ne.m .u%ﬂ“x o | SR e AL BT R wd 709 LLiecte AYND IO INTWNGEINDD HIVI 10 LANY HOOIHIS THL
o Lufstiy DHIMONY G JAUVIIE QILYIONNY 3000 WynoD ‘1
111 40 5T BILAYHI O] EZET § MIN ¥ OOW OF LIV NY|
—
OILLIVWSNYHL
aiva
S1ON TINDIS 3Lva MV12MBnd nava ana NI GHY BIVO a355vd 3Lva I ROiSS3IS
thehe
o (B34 FLSHIM SAINIDY HIS NO 031504 38 DL 5ISNAIZ0N4
WS GLy e et Ay i ik A HINS DHILINDIY MY SINAID0UI  INILVHFAD| 2AEiaL W asasy
FReivis [AT ) [470:713 puE 2INYNJ VO FANILIY a/on GUYONYLS SAONIOV HOVI 40 100y NOOow3a| 3389951 seuieg opueusay
isanbay JHL OOV OL 3AILYIFY "GIIVLONNY 3000 WYRTY
‘T 330IL 61 HILAYHD D) €263 § MIN ¥ OOV OL 13V NY|

SIALVLS T8
HILUPSYT | W GONY BIALE PRy |

(802} vE-p1T

AT 2t Hinl iR
avatsien
IR0 LI FINEE



EDpiL Baza CALVO

(revernor

RAY TENORIO
FLreutoant Ceovernor

(//fr r ///fr /Cr'{fuzr*?;z(ur (/g'nuuf

. q o
MAY 12 0007 GULH 3413 -5\
Honorable Benjamin J.F. Cruz \‘ipaafn’:'_’ Eanigmiin 1 F £y
Speaker '
P M trentar Kudttro Na Liheslatnran Gudhan

Guam Congress Building
FFMQE_: AW P

163 Chalan Santo Papa

Hagdtia, Guam 96910 ]
Recenved By .ﬁgy Bty

Dear Mr. Speaker:

Transmitted herewith is Bill No. 14-3¢ (COR), "AN ACT TO ADD A NEW § 1923 TO =
CHAPTER 19 OF TITLE 1, GUAM CODE ANNOTATED, RELATIVE TO ALLOWING THE =
PERIODIC AUDIT OF EACH GOVERNMENT OF GUAM AGENCY'S STANDARD 1"'::
OPERATING PROCEDURES AND REQUIRING SUCH PROCEDURES TO BE POSTED _
ON EACH AGENCY’S WEBSITE,” which was signed into law on May 10, 2017, as Public Law ug‘-
34-05. =
=
~

Senseramente,

“—TxTaga lahen Guihan, para pa‘go
Acting Governor of Guam

Office of the Governor of Guam » 513 West Marine Drive « Ricardo J. Bordallo Complex « Hagdtiia, Guam 96910
Tel: (671) 472-8931 » Fax: (671) 477-4826 « governor guam.gov * calendar guam gov

el ]
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C J L 1 u Edrie Baza Calvo m faddiebazacalve {‘E @governorcaivo & goverrorofguam



I MINA'TRENTAI KUATTRO NA LIHESLATURAN GUAHAN
2017 (FIRST) Regular Session

CERTIFICATION OF PASSAGE OF AN ACT TO I MAGA’LAHEN GUAHAN

This is to certify that Bill No. 14-34 (COR), “AN ACT TO ADD A NEW § 1923
TO CHAPTER 19 OF TITLE 1, GUAM CODE ANNOTATED, RELATIVE
TO ALLOWING THE PERIODIC AUDIT OF EACH GOVERNMENT OF
GUAM AGENCY’S STANDARD OPERATING PROCEDURES AND
REQUIRING SUCH PROCEDURES TO BE POSTED ON EACH AGENCY'S
WEBSITE,” was on the 27" day of April 2017, duly and regularly passed.

“w.
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Attested: ,

-

égMe Biscoe Lee
Legislative Secretary

This Act was received by I Maga’ldhen Gudhan this zd” day of AL L
2017, at_0-9% oiclock _L M. ey

Maga "Idhi’s Office

RAYMOND S. TENCx G
Acting Goveinor of uam

Date:

Public Law No. Wr

Doc No 34GL-17-0511



I MINA’TRENTAI KUATTRO NA LIHESLATURAN GUAHAN
2017 (FIRST) Regular Session

Bill No. 14-34 (COR)

As amended on the Floor.

Introduced by: Fernando Barcinas Esteves
Therese M. Terlaje
Thomas C. Ada
FRANK B. AGUON, JR.
William M. Castro
B.I.F. Cruz
James V. Espaldon
Régine Biscoe Lee
Tommy Morrison
Louise B. Muiia
Telena Cruz Nelson
Dennis G. Rodriguez, Jr.
Joe S. San Agustin
Michael F.Q. San Nicolas
Mary Camacho Torres

AN ACT TO ADD A NEW § 1923 TO CHAPTER 19 OF
TITLE 1, GUAM CODE ANNOTATED, RELATIVE TO
ALLOWING THE PERIODIC AUDIT OF EACH
GOVERNMENT OF GUAM AGENCY’S STANDARD
OPERATING PROCEDURES AND REQUIRING SUCH
PROCEDURES TO BE POSTED ON EACH AGENCY'S

WEBSITE.
I BE IT ENACTED BY THE PEOPLE OF GUAM:
2 Section 1. Short Title. This Act shall be known and may be cited as the

3 “Government Efficiency Act of 2017.”

Ooc No. 4GL-17-0511
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Section 2. A new § 1923 is added to Chapter 19 of Title 1, Guam Code

Annotated, to read:

“§1923.  Periodic Audit or Review of Each Government of
Guam Agency’s Standard Operating Procedures.

The Office of Public Accountability shall at any time cause each
government of Guam agency’s Standard Operating Procedures (SOPs) to be
reviewed for adequacy, effectiveness, and efficiency as part of each agency’s
audit scope. For purposes of this Section, SOPs are written formal instructions
intended to document operational functions and how to perform routine
activities. SOPs shall include how the agency performs certain actions
necessary in carrying out government policies within the agency’s scope of
jurisdiction, and specific actions authorized in t.he agency's enabling act. Such
SOPs shall be posted on each agency’s website for public view. Agencies may
omit from their respective websites field operations or sensitive information
that if disclosed may cause physical harm to government personnel or citizens,
may interfere with law enforcement operations or investigations, or may

weaken information systems security.”
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